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INSTRUCTIONS

Complete items 1-8.on ﬂ‘llS form. The Grants Administration and Coordination Unit w1ll famhtate completlon of
items 9-11. ‘ :

Attach three (3) sets of Exhxblts A and B (one ongma] and 2 copies). Do not staple the pink form nor the originals of
Exhibits A and B..

Exhibit A---List of applicants (alphabetlcal order) recommended for funding, the amount requested and the amount
Recommended to be funded. -

Ex_hxblt B---List of applicants (alphabetmal prder) not recommended for funding and the‘amount each requested.

Attach the grant award letters for the Superintendent’s signature and the non-award letters for the Service Area

Director’s signature. The letters should be submitted in the same order given in Exhibit A and/or B. For each final
Grant Award Notification letter, a Grant Award Notification form (yellow sheet) also needs to be submitted for the
Superintendent’s signature.

Transmit Grant Award Approval Form (pink), attachments and letters to the Grants Administration and
Coordination Unit.

Note: This process takes, on average, two weeks from the time the packet with the Office Director’s signature on it is
delivered to the Grants Office, until the time the fully signed packet is routed to the person administering the grant
program. This time varies depending upon the number of corrections that are necessary. and the availability of all of the
signers. It can take longer partlcularly around holiday times when the signers may be out of the ofﬁce. Prooﬁ'ead and
plan accordmgly HEE



Exhibit A

2008-2009 Pre-College Engineering Program Grants

Applicants Recommended for Funding

Total
Total Recommended
Applicant Requested Award
Kalamazoo RESA (KAPCEP) $75,000 $75,000

Total Allocation $75,000 $75,000




